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GOVIND BALLABH PANT NATIONAL INSTITUTE OF HIMALAYAN ENVIRONMENT

7 PIYI—HCRAT, STHISI—263643 , STNTEUS
KOSI - KATARMAL, ALMORA - 263 643, UTTARAKHAND
gedl I RIrd /ged amn Rara iy 2 smded ua
APPLICATION FOR LTC/LTC ADVANCE
1. ®#=r &1 /Name of the Official
2. ueAm™/Designation
3. @Ifie e ww/Employee Code No.
4, frgfa @1 fafer/Date of appointment
5. a1 gRae®! # BT I8 TR & 9M /
Place of hometown as declared in the Service Book
6. w1 ufy/Uch WRBRI Far § HRRT 87 I B, O T T TAML B shaR ©/ Whether wife/husband
is employed and if so whether entitled to L.T.C . (39 3™ &I YATT Ux Hel\ &~/ Enclose the
certificate :
1. 7d @ 9 & geol I NI & fqavor /
Particulars of LTC availed for previous Block Years s 3srafa/Block Period :
@s qv/Block Year
garR/Type : TemR/Home Town)/ sr=a=i/elsewhere)
8. w1 fwel IR foram mar ey A &1 e faar mr 27 (@fe =181, a1 o fJarr &1 Seog &) /
Whether previous LTC advance settled
(if not, please mention details)
9. e @fy vd oy R o yarfad 8/
Block Period & Year for which now proposed to avail
10. gedt @1 UBR 3R 3@fd / Type & Period of Leave
11 vt & Y&R Td A= B R (I @)/
Type of LTC & Place of visit (farthest point) - 78 TR/Home town)/ sr=a=i/elsewhere)
12. == &1 g @r@/Estimated Travel cost
13, = uRRT @) |rfad fafr /
Probable Date of onward journey
14, 331 o= & |t fafer /
Probable Date of return journey
15. gfaem &1 @™ S drel YRR & |ewil &1 faavor / Particular of family members availing the facility:

B9, IRIR & Al BT AW (9T afed) / NEE] 3.
Sl. No. Name of Family Members (including self) Relationship Age

Contd..../-



16. s &1 sragaear / Advance required : aruferd (Required)/ smféra (Not required)
17, ST gedl @l FdaiarvT (el A RIrd Ml & 3rganR)

Encashment of EL (as per LTC rules) : aruferd (Required)/ smféra (Not required)
&t / Date: g¥IeR / Signature:

Hael YIS & JANT =g /For Administration use Only

Hol o1 3ot gfeedl/Total Earned Leaves in credit:

EIER /Signature:

gemAfe 9T @l fewefi/Remarks of Administration Section:

SWRIGT fIaR0T & S B T3 AR FLT R T34 |
The above particulars have been verified and found correct.

Wdfera wErae @t fewft / Remarks of Dealing Assistant

gYdeR / Signature:
<™ / Name:

arglferfies (Greme) / Stenographer (Admin)

B’ / Signature:
™/ Name:

yerAe BT / Administrative Officer fader® / Director



DECLARATION

| hereby certify that the above particulars furnished by me are
true and correct.

| have not submitted any other claim so far for Leave Travel Concession in respect of myself or my family members
in respect of the block of two years 20 and20__ .

| also undertake to refund the LTC advance in full immediately in case of failure to perform the proposed journey
for which advance was taken.

| also declare that I will not visit other than the place mentioned in the application without obtaining prior approval
of the competent authority.

| also declare that my husband/wife is not employed in Government service

OR
My husband/wife working in Government service has not availed LTC for the current year/block.

| also agree to refund one half of the advance if the return journey could not be performed within 90 days from the
date of advance.

| also agree to credit forthwith to the office any excess amount of advance left with me for any reason whatsoever

| also agree to produce evidence of purchase of tickets, etc, for myself/members of my family, as the case may be,
for the forward journey within 10 days or before the commencement of the journey, whichever is earlier, from the
date of drawing the advance. | am aware that failure to comply with the above requirement will entail recovery of
the advance in one lump sum from the next drawal of my salary, together with the penal interest @ 2 % over GPF
interest on the entire advance from the date of drawal to the date of recovery.

| am aware that if | do not submit the LTC bill within one month from the date of return journey the outstanding
LTC advance is recoverable in one lump sum from my next salary together with the penal @ 2 % over GPF interest.

| am also aware that my claim will be forfeited if | fail to submit the bills within 3 months from the date of completion
of journey.

| also understand that if the LTC is availed only for self, the cost is reimbursable only when the journey is performed
after availing any kind of leave and not during week-end holidays/RH alone.

Date: Signature



